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* KoHcynTtaumje:
[loHepe/bKOM 16-18 yacosa
[leTkom 15-17 yacoBa

e KabuHet 14 (npBu cnpar)

nemanja.davidovic@dgt.uns.ac.rs

nemanja.r.davidovic@gmail.com
Twitter @ NRDavidovic

e www.dgt.uns.ac.rs



mailto:nemanja.davidovic@dgt.uns.ac.rs
mailto:nemanja.r.davidovic@gmail.com
http://www.dgt.uns.ac.rs/

HaunH popmupara oueHe

AKTUBHOCT 5O0BU
MPEAABAHA 1-3
BEXKBE 1-3
AKTUBHOCT HA 0-2
MPEAABAHSUMA

MPE3EHTALUMIA 0-5
PALIOBU 0-12
KOIOKBUIYM 20-30
NCIUT 30-45

Ap Hemara [asmnaosuh




Job hunt
Job search
YeKaTn nocao

Ap Hemara [laBnaosuh



Kako HanucaTtu buorpadujy?

CV, CURRICULUM VITAE,
RESUME, LEBENSLAUF...




Tunosu bmnorpaduja

* XPOHONOLWWKMN

* OYHKUMOHANHWU

e KombnHoBaHU




buorpagpuja
Buozpaguja
buorpaduja

buorpadwuja (Times New Roman)
buorpadounja (Arial)

Ap Hemarba [asngosuh



JINYHM noaauu

Nme(Ha) n npe3mme

KOHTaAKT nodauu
Appeca

TenedoH, mobunHm TenedoH
E-mail

I1p*KaB/baHCTBO
[Jatym pohera
[Ton

Ap Hemawa [asmnaosuh



doTorpaduja- na Unu He?




[lpoBepa

[a nu ce Bawe mme@
“ Npe3nume Hanasey

ropteem aeny buorpaduje

n Aa Nn CY jaCHO

YOU4/bUBU?

[Nla nu CTe HaBenu cae 4
notpebHe nopatke?
Na nu cy nogaum TauHm? ‘

[a nn je dpoTtorpaduja
npuUKnanHa?

Ap Hemara [lasnaosuh




Hajuewhe rpewke

Kusa MNetposmnh=» 3opaH Metposuh
CawkKa JoBaHoBuh =@ AneKcaHgpa JoBaHoBuh

kizamafia@mail.com

sashkica swatka mawa@mail.com

zoran.petrovic@travelagencija.rs

a.Jovanovic@eunet.rs



mailto:kizamafia@mail.com
mailto:sashkica_swatka_mawa@mail.com
mailto:zoran.petrovic@travelagencija.rs
mailto:a.jovanovic@eunet.rs

PaaHo
MCKYCTBO

* KomnaHuje y Kojuma
cTe pagunu (nme u
aZpeca nocnoaasua)

* Bpcta genatHOCTH
NN CEKTOP

* [lepuop 3anocnemra
Y CBaKOj

* [lo3nuuja (3aHMMabe
AN paHO MECTO)

* [NaBHM NOCNOBU U

€ OArOBOPHOCTM
* (CTeyeHa 3HaHba U UCKYCTBA

. ) ™ .
_ Ap-HeMaPea [ass

N



[lpoBepa @
 lanncrey pap,»n@

UCKYCTBY HaBenu Bawe
NYXHOCTU, 0baBe3e,
pe3ynrarte un ycnexe 3a

CBaKy paAHy No3uuujy? 4
« [la K cTe HaBeNu CBa ‘
pagHa UCKYCTBA Koja
nmare?

Ap Hemara [lasnaosuh




Ob6pa3oBare

* PakynTteT
* Cpegroa WKONA

* HasuB aoaesbeHe KBanndbuKaumje u HUBO Npema
HAaUMOHANHOj nan mehyHapoaHOj Knacndpukaumjm

* [naBHU NpegmeTn/ cTeyeHe

npodecnoHanHe
BELWTUHE

* [lpocekKk- Aa namn He?



[lpoBepa

e Nla nu cte obpa3oBatbe HaBeNU XPOHONOLLKM
(v y3 HaBohere roamHa Kaaa je Tpajano)
novesLWwu oA Hajckopujer?

 Jla nu CTe HaBeNn KONMKO joLl nmaTte Ao
3aBpLlIeTKa LWKOoNOoBaHa ?

 Jla nu CTe HaBeNn NYHO U Ta4YHO UME
06pa3oBHE UHCTUTYLM]E N HAa3UB AOoAEe/bEHE
KBanupukauuje?



HedopmanHo obpa3oBarse

* CemunHapu

* Kypcesu

* BonoHTUpame

-

Ap Hemarba Hasunpaosuh



JInyHe BellTUHE U KoMneTeHuuje

[l03HaBaHbe CTPaHUX je3nKa

[lpyuwiTBeHe BelUTUHE U
KomMmneTeHuunje

OpraHusauujcKke BellTUHE U
KomMmneTeHuunje

TexHUn4YKe BellTuHe “
KOMneTeHuunje

OcTano




[lpoBepa

e Jla nu cTe HaBeNu maTteprbu je3uK?

e la nu cTe HaBeNu Aa noceayjeTe BO3auky
no3sony (YKonmko noceayjete)?

* Jla N1 CTe HaBeNu CBe nNporpame Ha padyHapy
KOje 3HaTe Aa Kopucture?

 [la nu cTe BEWTUHE HaBeNU NO peaocneny
BaXXHOCTU 32 NOCA0 33 KOjU KOHKypuuwiete?



OcTano

* JInyHe BeLwTUHE N X0bunju
* PedepeHue

* YnaHCTBO Y NPOPECUOHANTHNM
opraHusaumjama

Ap Hemara [asmnaosuh



Europass

&) Europass - Promotir

[Jatoteka Ypehusare [lpukas Wcropujat 3abenewke Anatke [lomoh

v c X Q | 3¢  http://europass.cedefop.eurcpa.eu/ w " l"" europass Pl

£ Hajnocehenuje | | Kako nosetn iy Mocnearbe sectn

‘ 2 Europass - Promoting Transparency o... ‘ + ! ==

[Oobpe gownu
[cs] vitame vas
Velkommen
[de] willkommen
et| Tere tulemast
E KaAwcg opicare
Welcome
Bienvenido
o AR
- [he] Dobrodosit- . _
is | Velkomin I
E] Benvenuti .
Laipni ladzam R
[1] sveiki atvyke
[hu| Udvozoljiik
mt| Merhba
E Welkom
- ey no| Velkommen
: » ' E Witamy
Bem-vindos
Bun venit

[sk| Vitajte

[s1] Dobrodosti
- fi | Tervetuloa
E] Vilkommen

[tr] Hos geldiniz

22:43
4.11.2010
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Prezime_Ime CV.doc (docx, pdf)



lpywTBeHe mpexe

KLOU

"Mk
TweetDeck del.icio.us" - ‘ Blogger \

N3Bop doTorpaduje: http://maziermedia.com
mmmmmmmm Hasunpaosuh



[lponpaTHO NNUCMO

Hemama Aasuaosuh




KoMyHMKauuja eNeKTPOHCKOM NOLWWTOM

Hoea nopyka

Kome Konwja CkpweeHa konuja

Hacnos

SansSerif - | T~ B 7 U A - = -1

99 | I,

) Hemarba asnaosuh




”
CE CIBOPMGNMKa o Bama v ybeaun
VVICH| i a-0nabepe balw Bac
1

880 pa3ymMH OXKHY U
JTbeBUMaA
Y g
B &

" apHema kba!la BnaoBuh




[1a3nTe Ha rpamaTuUKy u npasonuc!

o )o)
I x&_'g -
| : -

B

ybue te his grammar mistake, Wilbur Found A,l(

pOSE't'lon. It just wasn't the one he wanted.

Ap Hemarba Hasunpaosuh



ROHKYpC 33 pagHO MecCTO
peuenumoHep

3apauu pagHor mecra:

AKTMBHA KOMYHMKaLMja ca roCTMMa 1 NOC/IOBHUM
napTHepMMa

Yek nH / Yek ayT onepaumnje
PesepBayuje
KoopauHauuja ca octanum cay»kbama xoTtena

YcnoBu 3a KaHauaare:
Buiwa nnm BUCOKa CTPy4Ha cnpema

O6aBe3HO 3Hakbe eHINIeCKOr U joL jeaHOr CTpaHor
je3nKa (roBopHU 1 NMUCaHn)

[Mo3HaBake pajia Ha payyHapy, NOXKe/bHO UCKYCTBO
y paZly ca XxoTesickum nporpamom Punaenno

MuHumym gBe roamHe pagHoOr UCKYCTBA Ha UCTUM
UInN CAIMHHUM NMNOCN0BUNUMaA



KOHKYpPC 3a paaAHO MeCTO TYPUCTUYKU
PaaHUK

Ycnosu 3a KaHAUAaTe:.

* nocefoBatbe AUMNIOMe 3aBpLUEHEe BULLIE NN
BMCOKEe CTpy4yHe cnpeme

* MUHUMYM 3 roanHe pagHOr UCKYCTBA Y TYPU3MY
* No3HaBakbe paja Ha payvyHapy

* aKTUBHO 3Hakbe eHINEeCcKOor je3nkKa

* KOMYHMKATUBHOCT

3anoc/ieHMMa HyaAUMO.
* pagHMN o0gHOC Ha HeoapeheHo



KOHKypC 3a pagHO mecTto NnomohHun
PAAHUK Y KYXUHbU

3apgaum pagHor mecra:
. [Npunpema canate
* [lpunpema HammnpHULaA 32 KyBape
* [Ipame cyha 1 ogprkaBare xmMrnjeHe
* [lomarke ocTanMm 3anocseHnma Ha Apyrmm pagHuUm mecTuma no noTpebwu

Ycnosu 3a KaHaAupaare:
* [loXe/bHO MUCKYCTBO Ha NOC/0BMMA NOMONHOr pagHUKa Y KyXukbu
* [lpeuunsHocTy pagy
* [la HWje KPUBUYHO KaXKHbaBaH M Aa ce NPOTUB Hera He BOAN KPUBMYHM NOCTYNaK

3anocneHuma Hyanmo:

*  CBOjUM 3aN0CNEHMMA HYANUMO pPaj Yy NPUjaTHOM U AUHAMUYHOM OKPYKErbY, CTUMY/TaTUBHY U
cTabunHy 3apaay, Kao U moryhHoCT ycaBpluaBatba U HanpeaoBama y npodecnjn. Nckopucturte
MOTyhHOCT 4@ MaKCMMaNHO pasBUjeTe U UCKOPUCTUTE CBOje NoTeHunjane pagehn y
HajcaBpPeEMEHMjeM NMOC/IOBHOM OKPYKEHbY.



KOHKypcC 3a pailHO MECTO IMaBHWU
aHUMaTop

Onuc nocna u 3aayxemwa
KoopanHunpa akTUBHOCT oge/bera aHMMmaumje

bpuHe 0 TeEXHUYKO] NCNPABHOCTU N CUTYPHOCTU CBUX anapaTa 'y
oAes/berby aHMMaumje

OcmuwsbaBa nporpame 3abassbatba Aele U oApac/nx

CTpy4yHM yCcNoBM Koje KaHauaaT Tpeba aa 3a4080/bU

VI cteneH cTpyyHe cnpeme

Hajmarbe roauHy gaHa pagHoOr MCKYCTBA HA CZIMMHUM No3uuUmMjama
OANnM4YHO NO3HaBaHb€ eHI/IeCKOr je3UKa

N3parkeHe KOMYHUKALMOHE CNOCOBHOCTH

HanpeaHe au-uej BewTUHE



ROOMS DIVISION MANAGER

Requirements:

College degree in business, hotel management or hospitality
Minimum five years hotel experience

Typical day-to-day tasks of a room division manager will include overseeing
the front desk members of staff including booking clerks and receptionists,
coordinating reservations and monitoring room allocation, training and
interviewing new members of staff, and dealing with customer complaints

Skills and Qualities:

Natural leadership qualities with the ability to give clear, concise instructions.
Room division managers should have a level of integrity, good manners, show
initiative. The room division manager will be expected to deal with guest
complaints and should therefore work well under pressure and keep calm in
difficult situations. Excellent organization and time management skills, with
the ability to set priorities for self and others

Demonstrated supervisor skills, good judgment and common sense

Computer literate with knowledge of a variety of computer software
applications, including the Micros-Fidelio hospitality software

Superior written and oral communication skills



FRONT OFFICE MANAGER

Requirements:
College degree in hospitality or management
Minimum five years hotel experience

A hotel front office manager is responsible for supervising all duties of the front desk. They are also a
liaison for all interdepartment communications, requiring excellent communication and leadership
skills.

Responsibilities:
Hotel front office manager is responsible for all operations of the front desk and guest services,

including back office, reservations, transport and luggage services. They are also responsible for the
management of front office personnel such as staff training and shift scheduling

Hotel management can be a stressful, fast-paced environment. Front office managers might be
required to work irregular hours or remain on call to work at short notice

Skills and Qualities:
Excellent organization and time management skills, with the ability to set priorities for self and others.

Superior supervision, multitasking, decision making and time-management skills. Front office manager
are also required to customer complaints and queries in a pleasant and level-headed manner

Computer literate with knowledge of a variety of computer software applications, including the
Micros-Fidelio hospitality software

Superior written and oral communication skills



SALES AND MARKETING MANAGER

Requirements:

* College degree in hospitality or management / degree in marketing,
business administration, communications, advertising or public relations ...

* Minimum five years hotel experience

* Marketing managers and sales managers analyze, plan and implement
marketing and sales activities They also monitor how target markets
respond to marketing efforts. Ultimately, their goal is to increase profit and
retain loyal customers

Skills and Qualities:

e Superior written and oral communication skills, sales and marketing
managers should be analytical and creative

 Computer literate with knowledge of a variety of computer software
applications, including the Micros-Fidelio hospitality software

e Sales and Marketing managers put in long hours and often work more than
40 hours a week.



COOK

Requirements:
Relevant education

Minimum 1-2 years of similar experience in kitchen or
the equivalent

The ability to communicate clearly and efficiently with
co-workers, guests, and executive management, a
passion for cooking and a dedicated work ethic

Responsibilities:
Plan, prepare, set up and provide quality service in all
areas of food production in accordance with guided

specifications while maintaining organization,
cleanliness and sanitation of work areas and equipment.






[Tfpunpema 3a nHTEpBJyY

Hunkapa HeheTe oobutn apyry
NPUANKY 3a NPBU yTUCAK!

Ap Hemara [asmnaosuh



[ToHecuTe ca cobom cBe noTpebHe
CTBapWU
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KOI‘IthKOﬁeﬂBaIIM(I)HKGBaHM na obas/bate
-~ opapeheHn nocao? ————

e 3*3 Wit

|3HaTe 0 Hawoj KON\I‘IaHI/IJI/I? 3aLUTo

nepuoay?

B e f e et et et e ¢ e i 4
I YT T VT T T T

a NUTakba Ha MHTEPBjyy 3a Nocao

1ICTaBuUTE Ce

1Te Aa paguTe Koa Hac? N e

O XXenute ,u,a MeHaTe Cadalltbu nocao?***

Yera HMCTe paannu y o,u,peT)eHo:v\

Ap Hemarba Hasunpaosuh
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YecTa NnuTakba Ha MHTEPBjYY 33 NOCA0

~* 3boryera cTe CTyAMpanu Ay»Ke Hero wro je
- npegsuheHo? o

~* Y KOJUM YHMBEP3UTETCKUM aKTUBHOCTMMA CTE
y4yecrsoBa/in?

¢ KakaB ogHOC CTE MMA/AMCA
- med)om/az;mocneHmmaLHanpeTxop,liQN\
PagHOM MecTy?




* KRoje

<M I e e e ]t et ot i e e i 80
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YecTa nuTarba Ha MHTEPBjYY 33 NOCA0

* 3aluTO CTe 3aMHTEPECOBAHM 3a Paj, Yy OBO]
>ecmm?

| OUCTe paanan YKOIUKO...

. KOJ‘IMIKO rmaTy oquyJeTe?

‘0 cTe B npaBa ocoba 3a eBa]LHeeao? ——

cy Bawe rnasHe npe,u,Hocm/ MaHe?

Ap Hemarba Hasunpaosuh
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Balla nuTarba 3a nocnoaasLa

* [la nn I'IOCTOJI/I nepmo,u, npo6Hor pa,u,a?

je Hajsehun 133308 Ha OBOM PagHOM MecCTy?

MOI'y O‘-IeKMBaTI/I ,u,a hete ,£I,OHeTI/I o,u,nyKy O

3 Cy 3ay*KeHba Ha pagHOM MecCTy? .55

O je pagHo Bpeme? ——

a CY KPAaTKOPO4YHa U ,u,yropqua OYeKuBara
y n03ML|,MJy?
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Hajuewhe rpewwke Ha MHTPEB]
nocao o &

KalHere Ha NHTepBjy
[loBohetbe APYrvX /byau Ha UHTE

MpeBuLlLe xnagaH nnm npeBMLue D ﬁ._-“ 1HOg ca
noTeHLMja/lHUM nociogaBuem - & :

By 4

HunopowTaBame nocno* Bla
¥, s

Obpaharbe ca “Tn” 3
{opuwherbe cneHra y rosopy
HepocTtataKk naaHa byayhe R _,
Heno3sHaBakbe KOMNaHnje Ik
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Hajuewhe rpewwke Ha MHTPEB]
nocao ' &
Enaherbe NpeTXOAHOr NOC/oAaBL

Harnawasarbe NpuBaTHUX NAnT {a
NAaHoBa Koju n0|<a3yjy 13 Hemate
aoyXe paguTe y KomnaH |

HednekcnbunHoct
[NpeHarnawasarbe PUHaHCY
Opbujarbe 3a noyeTak paA

Ap Hemara [asmnaosuh




Hajuewhe rpeLuke Ha MHTPEB]
MNOCao g .

HepoctaTak camonoy3gatba
HepocTtaTaK eHTy3Mja3ma
* Jlowe camonpouerwnsate
HeKOMYHMKaTUMBHOCT i ¥
* PeBonTMpPaHOCT 1 Necuv gl
* Cnab HacTyn
* [MOKa3MBaHbe HEPBO3HUX W8I
» Hecnywarbe carOBopHMKaf"f'

Ap Hemawa [asupgosuh






TecTMpakbe KaHAMAAaTa

* TecToBM 3HaHba N CNOCOOHOCTH

\V
e
* TecToBM NMYHOCTY f @LC?’\\ QOOQ



XBa/sla HA NaXkHu!
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N3Bop doTorpadumja: sxc.hu \‘
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